
Organize Your Child With Special Needs - Part 2 
School 
 

If your child is disorganized, he will have a much 

more difficult time at school. Disorganization can lead to lost books, missed 

assignments, and forgotten homework just to name a few potential 

problems. Any of these events can increase your child's stress level and 

decrease his ability to perform well at school.  

 
 

Once your child is in school, you should set up a specific area for homework 
and study. Ideally, your child should have a desk in an area where he is less 

likely to be distracted. Stock this area with a full supply of pens, pencils, 
crayons, rulers etc. Your goal is to have a complete set of supplies at home 

so your child can leave his pencil case at school or in his school bag. The less 
your child has to bring back and forth between school and home means less 

objects are likely to be lost or forgotten. 
 
 

A clock and timer should also be in your child's homework area. Even if your 
child can't tell time or has trouble with the concept of time, having a clock 

nearby allows you and your child to see how much time different tasks are 
taking. A timer is helpful for several reasons. If your child is only supposed 

to spend a set amount of time doing homework, he will need a timer to 

measure this. If your child's homework has several steps or questions, you 
could use the timer and have your child spend 5 or 10 minutes on each step. 

 
 

Get a desktop organizer to hold the objects your child will use most 
frequently. Other items can be stored in the desk drawers. Each drawer 

should have a label with both a word and a picture showing what is in it. If 
the desk doesn't have drawers or you are using a table get a set of clear 

plastic drawers that can go beside or under the desk or table. 
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Make sure to keep a supply of scrap paper in the 

study area. Many children with special needs use mind mapping techniques 

for some school work and will need a supply of paper. 

 

 
If your child uses any unusual or special tools (compass, T  

square) for school try and get two of each tool. You will have one set for 
home and one for school. Again, your goal is to minimize the objects your 

child has to bring back and forth from school to home. 
  

 Having two of each will save you an emergency trip to the store for a 
certain colour marker. 

 

 
Give your child a clear pencil case for school so he can see exactly what is in 
it. I suggest getting two clear pencil cases at the start of the school year as 

it is likely one may be lost. 

 

 

Many occupational therapists recommend color 

coding books to help children with organizational deficits. Color coding can 

be very helpful but is most effective if you have the cooperation of your 
child's school. Color coding is just what it says. Basically, you give each 

subject a color and all books, notebooks and folders for that subject are the 
same color. For example all books related to science are green and all 

English books are blue. Your child will also need some folders at home to 
keep any loose papers in and these folders should continue in the color 

coding scheme. 
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Some children may find it to difficult to manage all the books, notebooks and 

folders. In this situation, talk to your child's teacher to find a mutually 
agreeable solution. For example, your child could use one perforated 

notebook for taking all his notes at school. Then when your child comes 
home from school you could help your child put the notes into color coded 

files for each subject. 

 

 
Depending on the level of your child's disability, you may consider getting 

two sets of school books - one for home and one for school. Alternatively, 
you could find out if any of your child's books are available in an electronic 

form and get electronic copies for home use. 
 

 
 

Teaching your child to use a diary or planner is 
particularly important for older children. When their class schedules are 

different every day, children will need to develop a system where they 
prioritize their homework and make sure they have done the homework for 

the classes they have the next day. Children will also need to develop a 

study plan. You may want to get the input of your child's teacher(s) as to 
what areas of study need to be prioritized. 

 
 

Instead of using a diary you could get a whiteboard or large planning 
calendar to put on the wall in the area where your child does his schoolwork. 

The whiteboard can outline his homework as well as his study schedule. 

 

 
Some children with special needs may have accomodations regarding the 

amount of homework they need to do.  If for example, your child is 
supposed to do 45 minutes of homework on school nights, you need to help 

your child use this time most efficiently.  You may have to allocate a certain 
amount of time for each subject that he has homework in - this is when 
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having the timer mentioned above can come in handy. (NOTE: If you 

struggle with your child to get homework done every evening you need to 
talk with his school.  The extra stress on your child and your family 

outweighs any potential benefit of forcing your child to do more homework 
than he is able to.) 

 
To make school mornings easier : 

 Have your child pack her school bag the night before - she can double 
check that she has everything she needs in the morning 

 
 If your child doesn’t wear a uniform to school ask her to pick out what 
she wants to wear the next day 

If you child has a locker at school, make sure it is easily accessible.  Since it 

may take your child longer to get her things in and out of her locker, she 

needs to have easy access to it.  Before the school year starts, talk to the 

principal and request a locker in an easy to reach location.  If the locker has 

a key, get a duplicate and ask that it be kept in the school office so your 

child can get the duplicate if he can't find the original. If the locker has a 

combination, make sure someone else at the school has been given the 

combination so your child can still access her locker if she can't remember 

her combination.  It is also helpful to tape a copy of your child's schedule to 

the inside of her locker. 

 
 
Routine is very important for a lot of children with special needs. Therefore, 

it is important to establish before and after school routines for your child. 
Your child may benefit from a printed schedule which includes visual clues: 

 

 
Wake Up 7.00 

Shower and get dressed 7.15 
Breakfast 7.30 

Bus 7.50 
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Come Home 3.00 

Break with snack for 20 to 30 minutes 
3.30 start homework 

4.30 play time 
5.30 dinner 

7.30 bath and/or wash and put pjs on 

8.00 bedtime 

 
 

If you haven't seen it already, take a look at the first part of this series 

which focuses on home organization.  You can access Part One here: 
 

http://www.advocacyinactionireland.blogspot.ie/2013/05/organize-your-
child-with-special-needs.html 

 
Keep in mind that some or all of the above tips may not apply to your child 

depending on the level of his or her disability. Please share any tips that you 
have found helpful. 
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